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-(specify) 


REQUEST TO PROCUREMENT DIVISION FOR SERVICES 

(other than property or building maintenance and repairs) 


OFFICE/DIV/BR 


REQUEST NO. 


jSupport Sftrylc 08 Staff 


PROJECT TITLE 


DATE OF REQUEST 


PROJECT OR CONTACT OFFICER 


EXTENS I ON 


I CERTIFY THAT FUNDS IN the estimated 

AMOUNT OF S 2.448.00 

ARE 

AVAILABLE. CHARGE TO FAN ■ 


SIGNATURE OF BUDGET OFFICER 


DATE 



research/oev 


GRANT 


REPAIR 


MAI NTENANCE 


MODIFICATION 


STERILITY 


SC 2 


JOPOSAL NO. AND DATE 


TRANSFER OF FUNDS TO 
OTHER GOVT. AGENCY 
(specify if applicabte) 


CONTRACT CLASSIFICATION 


CONTRACT a TASK ORDER NO. (if known) 


APPLICABLE ONLY TO REPAIRS AND MODIFICATIONS 


TECHNICAL INSPECTION IS REQUIRED BY 

I IreCE I VI NG depot T a I I I TECHN I CAL MONITOR 


I I items to be picked up 0 R I I SERVICES PERFORMED AT: 


ITEMS TO BE REDELIVERED TO: 


WORK CLASS IF I CAT 1 ON 


HARDWARE CLASSIFICATION 


SHORT SUBSTANTIVE TITLE AND/OR DESCRIPTION OF SERVICE TO BE PERFORMED 


REPORTS CLASSIFICATION 


The front 


conduct a paperwork and 


Infonuition management racoimalesance atudy of the fllea and related procedures of the 


medical staff operations in order to identifp and define records ayat«a prohloae and 
to provide alternative strategies for management studies most likely to achieve their 
optimum solutions. Interrelating records systems and procedures such es personnel and 
security will he observed for interfaces with the medical paperwork and information 
management ayatems. 


25 YEAR RE-REVIEW 


("See reverse for specific i n /‘or/na t i on 
reauired on R&D requests.) 



APPROVAL 

DES I GNAT 1 ON 

S 1 GNATURE 

DATE 











PROCUREMENT DIVISION USE 


DATE RECE 1 VED IN PD 

RECORDED BY 

SECTION ASSIGNED TO 

NEGOT 1 ATOR 


FORM a 
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(specify) 

(8-12-38) 


(specify) 
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I M I I Mvn nc.n i o vn oiAicnc.nio i 1 

I • JUSTIFICATION FOR SOURCE SELECTION 


\hao apeclalised ekills in the field of 

psperwotK as appxiea to tne Federal Governaent as veil as In oicroform and autcnnation. 
It has developed a reconnalaaance-ln-depth technique idiich permits a aaapling of 
procedures from the records th^sselves vith a minimum of personal intervievs and less 
disruption than in the old fashioned survey technique. 


2. PROPOSAL 

To conduct a study of the medical records systeas and interrelated personnel and 
security paperwork procedures to Identify and define problem areas «id strategies for 
their solution* 


3 . 


DELIVERABLE ITEMS 

REPORTS REQUIRED ^ NO.. OF COPIES | | MONTHLY | | INTERIM 

1 - BB/S 2 - Medical 1 - 8SS 1 - MB 


□ QUARTERLY m FINAL 


HARDWARE Estate type and number) 


OTHER 


4. GFE REQUIRED ~ — 

GOVERNMENT FDBIIISHED EQUIPMENT to be provided will Include a safe cabinet for 
overnight lock up of anelyst materials during survey, desk space, and an escort or 
liaison officer from the Agency. 


5. SPECIAL INSTRUCTIONS 
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(specify) 


